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November 28, 2022 
 
JACKSON ELEMENTARY SCHOOL RENOVATIONS 
Valparaiso, IN  46304 
 
TO: ALL BIDDERS OF RECORD 
 
This Addendum forms a part of and modifies the Bidding Requirements, Contract Forms, Contract 
Conditions, the Specifications, and the Drawings dated October 31, 2022 by Gibraltar Design. 
Acknowledge receipt of the Addendum in the space provided on the Bid Form. Failure to do so may 
subject the Bidder to disqualification. 
 
This Addendum consists of page ADD 3-1 and attached Addendum No. 3 from Gibraltar Design 
dated November 23, 2022 and consisting of 7 pages and 42 drawings. 
 
 
A. SPECIFICATION SECTION 00 50 00 - SCHEDULE OF INSURANCE 
 REQUIREMENTS 
 
 1. Replace: 
 
  Specification Section 00 50 00 - Schedule of Insurance Requirements with the  
  attached revised section 
 
 
B. SPECIFICATION SECTION 01 29 00 - PAYMENT APPLICATIONS 
 
 1. Replace: 
 
  Specification Section 01 29 00 - Payment Applications with the attached revised  
  section 
 

 
ADDENDUM 

NO. 3 
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SECTION 00 50 00 - SCHEDULE OF INSURANCE REQUIREMENTS 
 
PRODUCER      THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

 
INSURERS AFFORDING COVERAGE 

 
INSURER A 

 
INSURED      INSURER B 
 

INSURER C 
 

INSURER D  
COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.  NOTWITHSTANDING ANY 
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE 
INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  AGGREGATE LIMITS 
SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INSR 
LTR 

ADD’L 
NSRD 

TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE 
DATE (MM/DD/YY) 

POLICY 
EXPIRATION 

DATE (MM/DD/YY) 

LIMITS 

 
 
 
 
 
 
 

X GENERAL LIABILITY 
 

   EACH OCCURRENCE $1,000,000 
 COMMERCIAL GENERAL LIABILITY DAMAGE TO RENTED 

PREMISES (Ea. occurrence) 
$300,000 

 CLAIMS MADE x OCCUR MED EXP (Any one person) 
 

$15,000 
  PERSONAL & ADV. INJURY 

 
$1,000,000 

GEN’L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE 
 

$2,000,000 
 
  

POLIC
Y 

 PRO-
JECT 

 LOC PRODUCTS-COMP/OP AGG $2,000,000 
  

 
 

 X AUTOMOBILE LIABILITY    COMBINED SINGLE LIMIT 
(Ea. accident) 

$1,000,000 
x ANY AUTO BODILY INJURY 

(Per person) 
$ 

 ALL OWNED AUTOS BODILY INJURY 
(Per accident) 

$ 
 SCHEDULE AUTOS PROPERTY DAMAGE 

(Per accident) 
$250,000 

 HIRED AUTOS 
 

MEDICAL PAYMENTS $5,000 
 NON-OWNED AUTOS 

 
  

   GARAGE LIABILITY 
 

   Auto only – ea. accident $ 
 ANY AUTO Other than 

auto only: 
EA ACC $ 

   AGG $ 
 X  EXCESS/UMBRELLA LIABILITY    EACH OCCURRENCE 

 
$4,000,000 

 OCCUR  CLAIMS MADE AGGREGATE 
 

$4,000,000 
  

 
$ 

 DEDUCTIBLE  
 

$ 
 RETENTION  

 
$ 

 WORKER’S COMPENSATION AND EMPLOYERS’ 
LIABILITY 
 

    WC STATU- 
TORY 
LIMITS 

  
OTH-
ER 

$ 

ANY PROPRIETORY/PARTNER/EXECUTIVE OFFICER 
MEMBER EXCLUDED? 

E.L. EACH ACCIDENT $1,000,000 
If yes, describe under 
SPECIAL PROVISIONS below 

E.L. DISEASE – EA EMPLOYEE $1,000,000 
E.L. DISEASE – POLICY LIMIT $1,000,000 

 OTHER  
 
 
 

    

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
 

Project: Duneland Jackson Elementary School  Renovations -The Skillman Corporation & all parties required by contract 
are added as add'l ins on GL including completed operations & add'l ins on Auto Liab but only w/respects to liability 
arising out of the work performed by/on behalf of named ins for above project with coverage being primary & 
noncontributory. Waiver of Subrogation is added to GL, Auto & WC in favor of add'l insureds. Umbrella is to follow form to 
add'l ins/primary & noncontributory on GL and Waiver of Subrogation on GL & WC. WC applies in Indiana. 

CERTIFICATE HOLDER     CANCELLATION 
Duneland School Corporation 
c/o The Skillman Corporation 
8006 Aetna Street 
Merrillville, IN  46410 

 
SHOULD ANY OF THE ABOVE-DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATED THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH 
THE POLICY PROVISIONS. 
 
AUTHORIZED REPRESENTATIVE (Signed or stamped signature) 
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SECTION 01 29 00 - APPLICATIONS FOR PAYMENT 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including amended General 
Conditions and other Division 1 Specification Sections, apply to this Section. 

 
1.02 SUMMARY 
 

A. This Section specifies administrative and procedural requirements governing each 
prime contractor’s Applications for Payment. 
1. Coordinate the Applications for Payment with the Schedule of Values, 

Project Schedule, Submittal Schedule, and List of Subcontracts. 
 
1.03 APPLICATIONS FOR PAYMENT 
 

A. Applications for Payment shall be made no later than the 25th day of the month 
through the Construction Manager to the Owner.  Payments to the Contractor will 
not be made until final approval by the Owner.  Applications made by the 25th of 
the month, if approved, will be paid approximately 45 days later.  The Contractor 
shall submit to the Construction Manager, an itemized Application for Payment, 
supported by such data, such invoices, substantiating the Contractor’s right to 
payment as the Owner, Architect, or Construction Manager may require.  The form 
of Application for Payment shall be AIA Document G732 - 2019 - Application and 
Certification for Payment, support by AIA Document G703 - Continuation Sheet.  
Continuation Sheet (G703) shall be prepared the same as the Schedule of Values 
submitted by the Contractor and as approved. 
1. Contractors shall prepare a pencil copy of the Application for Payment to 

the Construction Manager at the site ten (10) days prior to date for 
submission of Application of Payment.  After review by the Construction 
Manager and Architect a corrected copy will be returned to the Contractor 
within five (5) working days. 

 
B. Each Application for Payment shall be consistent with previous applications and 

payments as certified by the Construction Manager, Architect and paid for by the 
Owner. 
1. The initial Application for Payment, the Application for Payment at time of 

Substantial Completion, and the final Application for Payment involve 
additional requirements. 

 
C. Payment-Application Times: Each progress-payment date is indicated in the 

Agreement.  The period of construction work covered by each Application for 
Payment is the period indicated in the Agreement. 
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D. Application Preparation: Complete every entry on the form.  Include notarization 
and execution by a person authorized to sign legal documents on behalf of the 
Contractor.  The Construction Manager will return incomplete applications without 
action. 
1. Entries shall match data on the Schedule of Values and the Construction 

Manager’s Project Schedule.  Use updated schedules if revisions were 
made. 

2. Include amounts of fully executed Change Orders issued prior to the last 
day of the construction period covered by the application. 

 
E. Transmittal: Submit Application for Payment to the Construction Manager by a 

method ensuring receipt within 24 hours.  One copy shall be complete, including 
waivers of lien and similar attachments, when required. 
1. Transmit each copy with a transmittal form listing attachments and 

recording appropriate information related to the application, in a manner 
acceptable to the Architect. 
 

F. Waivers of Mechanics Lien: With each Application for Payment, submit waivers 
of mechanics lien from every entity who is lawfully entitled to file a mechanics lien 
from previous application for payment. 
1. Submit partial waivers on each item for the amount requested, less retention, 

on each item. 
2. When an application shows completion of an item, submit final or full 

waivers. 
3. Waiver Forms: Submit waivers of lien on forms, and executed in a manner, 

acceptable to the Owner. 
 

G. Initial Application for Payment: Administrative actions and submittals that must 
precede or coincide with submittal of the first Application for Payment include the 
following: 
1. List of subcontractors. 
2. List of principal suppliers and fabricators. 
3. Schedule of Values. 
4. Construction Manager’s Project Schedule. 
5. Submittal Schedule. 
6. List of Contractor’s staff assignments 
7. Copies of permits as applicable. 
8. Copies of authorizations and licenses from governing authorities for 

performance of the Work. 
9. Certificates of insurance and insurance policies. 
10. HAZCOM/Safety Programs 
11. Executed Escrow Agreement (if applicable). 
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H. Monthly Application for Payment: Contractors should be current on all aspects of 
the project. Payment should only be allowed for approved change orders and 
allowance authorizations. In addition, contractor shall be current on all 
responsibilities to include: 
1. Submittals 
2. Schedule 
3. RFP responses 
4. PlanGrid Tasks 
5. Daily Cleaning 
6. As Built mark ups in PlanGrid 

 
I. Application for Payment at Substantial Completion: Following issuance of the 

Certificate of Substantial Completion, submit an Application for Payment. 
1. This application shall reflect Certificates of Partial Substantial Completion 

issued previously for Owner occupancy of designated portions of the Work. 
2. Administrative actions and submittals that shall precede or coincide with 

this application include: 
a. Occupancy permits and similar approvals.  Occupancy permit shall 

be submitted by party responsible for acquiring general building 
permit. 

b. Warranties (guarantees) and maintenance agreements. 
c. Test/adjust/balance records. 
d. Maintenance instructions. 
e. Meter readings. 
f. Startup performance reports. 
g. Changeover information related to Owner’s occupancy, use, 

operation, and maintenance. 
h. Final cleaning. 
i. Advise on shifting insurance coverages. 
j. List of incomplete Work recognized as exceptions to Architect’s 

Certificate of Substantial Completion. 
 

J. Final Payment Application: Administrative actions and submittals that must 
precede or coincide with submittal of the final Application for Payment include the 
following: 
1. Completion of Project closeout requirements. 
2. Completion of items specified for completion after Substantial Completion. 
3. Ensure that unsettled claims will be settled. 
4. Ensure that incomplete Work is not accepted and will be completed without 

undue delay. 
5. Transmittal of required Project construction records to the Owner. 
6. Certified property survey. 
7. Proof that taxes, fees, and similar obligations were paid. 
8. Removal of temporary facilities and services. 
9. Removal of surplus materials, rubbish, and similar elements. 
10. Change of door locks to Owner’s access.  
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K. Release of Retainage:  Documents to be submitted with the final Pay Application 
requesting release of retainage to include: 

 
1. AIA G732 - 2019 – Application and Certification for Payment 
2. AIA G703 – Continuation Sheet 
3. Final Waiver of Lien 
4. AIA G706 – Contractor’s Affidavit of Payment of Debts and Claims 
5. AIA G706a – Contractor’s Affidavit of Release of Liens 
6. AIA G707 – Consent of Surety to Final Payment 
7. “No Asbestos” Letter 
8. Approved Certificate of Substantial Completion 

 
PART 2 - PRODUCTS, PART 3 - EXECUTION (Not Used) 

 
 

END OF SECTION 01 29 00 
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ADDENDUM THREE 
Addendum Three (AD.03) to the drawings and specifications prepared by Gibraltar 
Design for Jackson Elementary School Renovations for Duneland School Corporation, 
Chesterton, Indiana. 

All Contractors bidding on this project shall read all of the items covered below and shall 
comply with all of the requirements as set forth, including any necessary refinements or 
additions generated by this Addendum and required by the intent of the original 
contract documents. All Contractors shall acknowledge on their bid form that they have 
received this Addendum, Addendum One and Addendum Two, and include the 
appropriate content of same within their bid proposal. 

 

 

SPECIFICATIONS  
1. Specification Section 10 51 13 Metal Lockers 

A. Revise Paragraph 2.5 C. to read:  “Colors: Exterior of corridor lockers, custom color.” 

2. Specification Section 23 09 23 Temperature Controls 
A. Delete Paragraph 2.02 F.2.i in its entirety. 

B. Add Paragraph 2.03 I to read: 

“I.  Remove and replace existing controllers for air handling units, boilers, pumps, 
     cabinet heaters, VAV boxes, exhaust fans, etc. for a complete and operational  
     system. New controller shall match existing sequences and graphics as existing  
     controllers.” 

3. Specification Section 23 62 13 Air Cooled Liquid Chiller 
A. Add Paragraph 2.04 to read: 

“2.04  REFRIGERANT MONITORING SYSTEM: 

A.  Refrigerant Detection and Evacuation Control system:  Provide breathing 
apparatus and refrigerant leak monitoring system in accordance with 
BSR/ASHRAE 15-2016 "Safety Standard For Mechanical Refrigeration Systems."  
Monitoring system shall be MSA Chillgard 5000 or approved equivalent.  The 
system includes a remote control panel and a minimum of four (4) sampling 
points and shall meet the following criteria: 

1.   Monitor shall be compound specific with a measurement ad display 
range 0-1000 ppm. 

2.   The monitor must be calibrated for the specified refrigerant used in the 
chiller. 

3.   The display accuracy shall be +/- 1 ppm. 

4.   Three (3) factory-set alarm levels shall be provided, each with a front 
panel light and a latching binary contact closure for the control of 
remote devices. 
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5.   An analog output corresponding to the unit display is required for 
connection to the FMS. 

6.   Ambient temperature operating range shall be 40 to 105 degrees F.” 

B. Monitor system shall include: 

1.   Horn and strobe 

2.   Manual pull station.” 

 

 

DRAWINGS 
4. Sheet AD101  

A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Change Demolition Plan Note 12 to “Not Used”. 

2. Add Note 33 outside Vestibule A-109 and Vestibule A-120. 

3. Add Note 44 to Boys A-114 and Girls A-115.  

4. Revise Note 33 to clarify the removal of carpet base.  

5. Add Carpet Base Demo Detail to sheet. 

5. Sheet AD102  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Change Demolition Plan Note 12 to “Not Used”. 

2. Remove Note 32 where indicated. 

3. Add Note 33 to Corridor A-142, Media Center A-142, Corridor A-129, and Corridor 
B-131. 

4. Add Note 34 to Vestibule A-101 and Corridor B-123C. 

5. Add Note 44 to Boys A-103, Girls A-104, Boys A-125, and Girls A-126.  

6. Revise Note 33 to clarify the removal of carpet base.  

6. Sheet AD103  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Change Demolition Plan Note 12 to “Not Used”. 

2. Remove Note 32 where indicated. 

3. Add Note 33 to Music B-113. 

4. Add Note 34 to Storage B-114 and Art B-116. 

5. Revise Note 33 to clarify the removal of carpet base.  

7. Sheet A-101  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions:  

1. Plan Detail 1/A-101:   
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a. Add section cuts through existing glazing 

b. Add insulation between glazing and stud wall. 

c. Revise notes to clarify insulation. 

2. Revise Plan Note 26. 

3. Add Note 28 to Vestibule A-101 and Vestibule A-125. 

4. Add Plan Note 35 to Plan Notes. 

5. Add Note 35 to Boys A-113 and Girls A-114. 

8. Sheet A-102    
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Revise Plan Note 26. 

2. Add Plan Note 35. 

3. Add Note 35 to Girls B-157 and Boys B-158. 

9. Sheet A-103    
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Revise Plan Note 26. 

2. Add Plan Note 35. 

10. Sheet A-401  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions:  

1. Wall Section 2/A-401:  Add insulation between metal studs and aluminum 
window. 

2. Wall Section 2/A-401:  Add dimension to clarify height of structural deck above 
ceiling. 

11. Sheet A-501  
A. Refer to revised full size drawing, included in this Addendum, for revised locker size and 

count. 

12. Sheet A-702  
A. Refer to revised full size drawing, included in this Addendum, for plan casework 

change in classrooms. 

13. Sheet A-730  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Note elevation additions and modifications. 

14. Sheets A-801 and A-802  
A. Refer to two (2) revised full size drawings, included in this Addendum, for the following 

revisions: 

1. Note plan finish changes. 

15. Sheet A-901  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Add Note 4 to corridor ceiling outside of Vestibule A-101 and Vestibule A-125. 
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2. Add Note 9 to Vestibule A-101 and Vestibule A-125. 

16. Sheet A-902  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Change Note 2 to Note 4 in Corridors B-175, B-152 and B-145. 

2. Add Note 4 to Media Center B-170. 

3. Remove Note 5 at both ends of Corridor B-118. 

4. Add bulkhead and Note 8 to both ends of Corridor B-118. 

17. Sheet P-001  
A. Refer to revised full size drawing, included in this Addendum for IM-1 added to 

Plumbing Fixture Schedule 

18. Sheet PD103  
A. Refer to revised full size drawing, included in this Addendum, for clarification to existing 

sanitary piping. 

19. Sheet P-111  
A. Refer to revised full size drawing, included in this Addendum, for the following revision: 

1. Clarified pipe size down to A-114 and A-113 chase. 

20. Sheet P-112  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Clarified pipe size down to B-157 and B-158 chase. 

2. Clarified connecting new CW, HW and vent to existing piping. 

3. Added IM-1 in Clinic B-111. 

4. Clarified connecting new CW and HW to existing piping. 

21. Sheet P-113  
A. Refer to revised full size drawing, included in this Addendum, for the following revision: 

1. Clarified connection to existing piping in Art C-110. 

22. Sheet MD103  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Modified existing piping to demo. 

2. Added demo exhaust fans. 

23. Sheet MD104  
A. Refer to revised full size drawing, included in this Addendum, for added demo exhaust 

fans. 

24. Sheet MV101  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added transfer/relief air. 

2. Added exhaust to custodian. 

25. Sheet MV102  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 
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1. Added transfer air to all rooms. 

2. Added exhaust ductwork to toilet rooms. 

3. Added continuation note for mezzanine. 

4. Added diffuser rebalance sheet note and tag. 

26. Sheet MV103  
A. Refer to revised full size drawing, included in this Addendum, for new exhaust fans 

added. 

27. Sheet MP103  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added hot water and chilled water piping. 

2. Modified chiller location to existing concrete pad. 

28. Sheet M-301  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added existing dampers. 

2. Added airflow measuring stations in ductwork. 

29. Sheet M-401  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added piping to new VAV boxes. 

2. Added connection notes to air handlers. 

30. Sheet M-501  
A. Refer to revised full size drawing, included in this Addendum, for exhaust fan data 

added to Mechanical Equipment Schedule. 

31. Sheet E-001  
A. Refer to revised full size drawing, included in this Addendum, for TV symbol added to 

symbol list. 

32. Sheet ED101  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added General Sheet Note #6. 

2. Added panel name to 1L6. 

33. Sheet ED102  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added General Sheet Note #6. 

34. Sheet ED103  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added General Sheet Note #6. 

2. Added demo power connections for mechanical equipment. 

35. Sheet ED104  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 
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1. Added demo power connections for mechanical equipment. 

36. Sheet EL101  
A. Refer to revised full size drawing, included in this Addendum, for light added to closet. 

37. Sheet EL102  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added fixture tags. 

2. Added occupancy sensors. 

38. Sheet EL103  
A. Refer to revised full size drawing, included in this Addendum, for added fixture tags. 

39. Sheet EP101  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added power for copier. 

2. Adjusted receptacle(s) locations. 

40. Sheet EP102  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Added floor box receptacles. 

2. Adjusted receptacle(s) locations. 

3. Added smoke detectors. 

4. Added hand dryers. 

5. Added fire alarm devices. 

6. Removed power panel. 

41. Sheet EP103  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Adjusted receptacle(s) locations. 

2. Adjusted hatch. 

42. Sheet EP104  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Removed mechanical power connection. 

2. Removed tags for mechanical equipment. 

43. Sheet E-602  
A. Refer to revised full size drawing, included in this Addendum, for the following revisions: 

1. Updated mechanical connection schedule. 

2. Added light fixture to light schedule. 

44. Sheet E-603  
A. Refer to revised full size drawing, included in this Addendum, for updated panel 

schedules. 
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Pages 1 through 7, inclusive, and Forty-Two (42) Full-Size Drawings, constitute the total 
makeup of Addendum Three. 



 
________________________________________ 
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	Add. Format
	November 28, 2022
	JACKSON ELEMENTARY SCHOOL RENOVATIONS

	ADDENDUM

	00 50 00d - Schedule of Insurance Requirements
	01 29 00 - Payment Applications
	SECTION 01 29 00 - APPLICATIONS FOR PAYMENT
	PART 1 - GENERAL

	1.01 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including amended General Conditions and other Division 1 Specification Sections, apply to this Section.

	1.02 SUMMARY
	A. This Section specifies administrative and procedural requirements governing each prime contractor’s Applications for Payment.
	1. Coordinate the Applications for Payment with the Schedule of Values, Project Schedule, Submittal Schedule, and List of Subcontracts.


	1.03 APPLICATIONS FOR PAYMENT
	A. Applications for Payment shall be made no later than the 25th day of the month through the Construction Manager to the Owner.  Payments to the Contractor will not be made until final approval by the Owner.  Applications made by the 25th of the mont...
	1. Contractors shall prepare a pencil copy of the Application for Payment to the Construction Manager at the site ten (10) days prior to date for submission of Application of Payment.  After review by the Construction Manager and Architect a corrected...

	B. Each Application for Payment shall be consistent with previous applications and payments as certified by the Construction Manager, Architect and paid for by the Owner.
	1. The initial Application for Payment, the Application for Payment at time of Substantial Completion, and the final Application for Payment involve additional requirements.

	C. Payment-Application Times: Each progress-payment date is indicated in the Agreement.  The period of construction work covered by each Application for Payment is the period indicated in the Agreement.
	D. Application Preparation: Complete every entry on the form.  Include notarization and execution by a person authorized to sign legal documents on behalf of the Contractor.  The Construction Manager will return incomplete applications without action.
	1. Entries shall match data on the Schedule of Values and the Construction Manager’s Project Schedule.  Use updated schedules if revisions were made.
	2. Include amounts of fully executed Change Orders issued prior to the last day of the construction period covered by the application.

	E. Transmittal: Submit Application for Payment to the Construction Manager by a method ensuring receipt within 24 hours.  One copy shall be complete, including waivers of lien and similar attachments, when required.
	1. Transmit each copy with a transmittal form listing attachments and recording appropriate information related to the application, in a manner acceptable to the Architect.

	F. Waivers of Mechanics Lien: With each Application for Payment, submit waivers of mechanics lien from every entity who is lawfully entitled to file a mechanics lien from previous application for payment.
	1. Submit partial waivers on each item for the amount requested, less retention, on each item.
	2. When an application shows completion of an item, submit final or full waivers.
	3. Waiver Forms: Submit waivers of lien on forms, and executed in a manner, acceptable to the Owner.

	G. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with submittal of the first Application for Payment include the following:
	1. List of subcontractors.
	2. List of principal suppliers and fabricators.
	3. Schedule of Values.
	4. Construction Manager’s Project Schedule.
	5. Submittal Schedule.
	6. List of Contractor’s staff assignments
	7. Copies of permits as applicable.
	8. Copies of authorizations and licenses from governing authorities for performance of the Work.
	9. Certificates of insurance and insurance policies.
	10. HAZCOM/Safety Programs
	11. Executed Escrow Agreement (if applicable).
	H. Monthly Application for Payment: Contractors should be current on all aspects of the project. Payment should only be allowed for approved change orders and allowance authorizations. In addition, contractor shall be current on all responsibilities t...
	1. Submittals
	2. Schedule
	3. RFP responses
	4. PlanGrid Tasks
	5. Daily Cleaning
	6. As Built mark ups in PlanGrid

	I. Application for Payment at Substantial Completion: Following issuance of the Certificate of Substantial Completion, submit an Application for Payment.
	1. This application shall reflect Certificates of Partial Substantial Completion issued previously for Owner occupancy of designated portions of the Work.
	2. Administrative actions and submittals that shall precede or coincide with this application include:
	a. Occupancy permits and similar approvals.  Occupancy permit shall be submitted by party responsible for acquiring general building permit.
	b. Warranties (guarantees) and maintenance agreements.
	c. Test/adjust/balance records.
	d. Maintenance instructions.
	e. Meter readings.
	f. Startup performance reports.
	g. Changeover information related to Owner’s occupancy, use, operation, and maintenance.
	h. Final cleaning.
	i. Advise on shifting insurance coverages.
	j. List of incomplete Work recognized as exceptions to Architect’s Certificate of Substantial Completion.


	J. Final Payment Application: Administrative actions and submittals that must precede or coincide with submittal of the final Application for Payment include the following:
	1. Completion of Project closeout requirements.
	2. Completion of items specified for completion after Substantial Completion.
	3. Ensure that unsettled claims will be settled.
	4. Ensure that incomplete Work is not accepted and will be completed without undue delay.
	5. Transmittal of required Project construction records to the Owner.
	6. Certified property survey.
	7. Proof that taxes, fees, and similar obligations were paid.
	8. Removal of temporary facilities and services.
	9. Removal of surplus materials, rubbish, and similar elements.
	10. Change of door locks to Owner’s access.
	K. Release of Retainage:  Documents to be submitted with the final Pay Application requesting release of retainage to include:
	1. AIA G732 - 2019 – Application and Certification for Payment
	2. AIA G703 – Continuation Sheet
	3. Final Waiver of Lien
	4. AIA G706 – Contractor’s Affidavit of Payment of Debts and Claims
	5. AIA G706a – Contractor’s Affidavit of Release of Liens
	6. AIA G707 – Consent of Surety to Final Payment
	7. “No Asbestos” Letter
	8. Approved Certificate of Substantial Completion
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